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IHosicuuTennLHAA 3aIHCKA

Metoanueckie yKa3aHHs MO BBIMOJIHEHUIO CAMOCTOSTENbHOW pabOThl MO AMCHUILIMHE
MHpopMallMOHHBIE TEXHOJIOTMH B TPO(PECCHOHAIBHON JCATENBHOCTH COCTABICHBI B
COOTBETCTBUH C pabodeld mporpaMMmoi aucHUIUIMHBL WH(pOpMallMOHHBIE TEXHOJIOTHU B
npodeCCHOHAIBHON JiesTebHOCTH sl cnermanbHocT 21.02.02 BypeHue HedTAHBIX H
ra3oBbIX CKBaKHH.

ConepxaHre METOJMUYECKMX YKa3aHHH COOTBETCTBYET TpeboBaHusM dDenepanbHOro
rOCYJapCTBEHHOTO 00pa30BaTEIbHOIO CTaHIApTa CPEeaHEro MpopecCHOHATBLHOIO 00pa30BaHUS
no cnenuanbHocTu 21.02.02 Bypenune He()TAHBIX M ra30BbIX CKBAKHH.

Ilenvlo  MeTOAMYECKHMX  yKa3aHWW  siBjsiercs  oOecrnedeHue  3QQeKTUBHOCTH
CaMOCTOSITEIILHOM pab0Thl 00YJAFOIIMXCS HA OCHOBE OpraHU3alliy UX BBITOTHCHHS.

3aoauamu MeTOAMYECKMX YKa3aHUM 110 OpraHu3aldd  CaMOCTOSITEIbHOM PadOThI
SIBJISTFOTCSI:

— aKTHBH3AIUs CAMOCTOSTEILHOU pabOThI 00yUYarOIINXCS;

— COJEHCTBHUE Pa3BUTHSI TBOPUYECKOTO OTHOIICHUS K JAHHOW JUCIUTLINHE,
— BBIPa0OTKA yMEHUI1 M HABBIKOB PAIlMOHAIBHOM PaOOTHI C JINTEPATYPOH;
— yHOpaBJICHHE TIO3HABATEIILHOM JCSITEIBHOCTBIO O0YUYAIOIIMXCS.

Mertoanuyeckne YyKa3aHUsi COCTOST W3 KapThl CaMOCTOSITENIBHOW paOoThI, TOpSIKaA
BBIMOJIHEHHS CAMOCTOSITEIBHOM pabOThI M CITCKA PEKOMEHIYEMOH JIUTepaTyphl.

B kapre camocrosiTensHOM pabOThI yKa3aHbl HAUMEHOBAHUS CAMOCTOSATEIBHBIX padOT U
TEM, K KOTOPBIM OHH OTHOCATCS, BHJBI KOHTPOJIS, YKa3aHO BpeMs, IUIAHUPYEMOE s
BBITIOJTHCHUS KQXKIOW CaMOCTOSATEIBHON PaOOTEHI.

[Tpu M3y4eHHH AMCIMILIMHBI TPEIyCMaTPUBAOTCS CISAYIONe (GOPMBI CAaMOCTOSTEIBLHOM
paboTsl oOyuaromerocs:

—  JIOKJaj;

— cooO0I1IeHHE;

— pa3paboTKa KOMIBIOTEPHOU MPE3eHTAIIHH;
—  BBINIOJTHCHHE 33JIaHUS B TIpOTpamMMe.

KonTponbs camocTosiTeNnbHONH paboOThl MPOBOJUTCS MpernojaBaTesieM B ayTUTOPHH.

[TpemycMOTpeHbI cleayrone BUIbl KOHTPOJIS:
—  HWHIUBHIYaJIbHBINH;
— YCTHBIH OIpOC;
— TECTUPOBAHME;
— 3amwura paboTHI.

Pe3ynbrarhl  KOHTpONST  HMCHOJB3YIOTCS ISl OLEHKH  TEKylled  yCIieBaeMOCTH
oOydaromierocss.  OmeHka  TeKylled  ycmeBaeMOCTH  OOydYaroIIerocs  BBICTABISETCS
Nperno/iaBaTeieM B KYPHAJ YUeOHBIX 3aHSATHI.

MeTtonudeckue yKkazaHus COAEPIKAT CIIUCOK JTUTEPATYPHI, a TAK)KE UMHTEPHET UCTOYHHUKOB,
HEOOXOIUMBIC JJIST CAMOCTOSTEIIBHOMN JIeITeTbHOCTH 00yUarOIUXCsl.

B nmanpHelinieM MeToAMYecKHWe yKa3aHUS MOTYT IepepadaThiBaThCsA TPU H3MEHCHHUH
®detepalIbHBIX TOCYIAPCTBEHHBIX CTAHIAPTOB.



1. KAPTA CAMOCTOSTEJbLHOM PABOTBI

N HanmenoBanune HanmeHoBanme caMOCTOATEILHOM Ya- | OK,
pa- DopMa KOHTPOJIS
TEMBI paboTsl cel | TIK
60THI
1. Tema 1.1 Uudopmarius, [ToaroroBka nokiajga Ha TEMY - YcrHas 1
nHdopmannonusie npouecchl | Mudopmanus, napopmannoHHbie
1 nH(OpMaIOHHOE MpoIecChl U HHYOPMAIIMOHHOE O0IIECTBO
00IIEeCTBO
2. Tema 1.2 [ToaroroBka pedepara Ha TeMy - VYcTHas 2
ABTOMaTH3MPOBaHHbIE ABTOMaTU3UPOBAaHHbBIE CHCTEMBI:
CHCTEMBI: IOHSTHS, COCTAB, MOHSTHUS, COCTAB, BUBI
BUJIBI
3. Tema 2.1 Apxutextypa Pa3zpaboTka KOMIBIOTEPHOI pe3eHTauu | 3ammra padboThl 2
MIEPCOHATBHOTO Ha TeMY - ApXHUTEKTypa IIepCOHAIBHOTO
KOMITBIOTEPA, CTPYKTYpa KOMITBIOTEPA, CTPYKTYpa
BBIYHCIIATEIBHBIX CUCTEM. BBIYHCIATEIBHBIX CHCTEM.
4, IIporpammHoe obecniedenre | PazpaboTka KOMIBIOTEPHOM MPE3CHTAIMA |  3amuTa paboThl 2
BBIYUCIINTEILHON TEXHUKH Ha TeMy - [IporpammHOe oGecrieueHne
BBIYHCIIUTEIbHON TEXHUKH.
5. Tema 2.3 OneparuoHHbIE Pa3paboTka KOMIIBIOTEPHOM Mpe3eHTauu | 3ammra padoThl 2
CUCTEMBI U 000JIOUKH: Ha TeMy - OnepannoHHbIe CHCTEMBI U
rpadudeckas 000109Ka 0000uKky: rpaduueckas 000I04YKa
Windows Windows
6. Tewma 2.4 Ilpuxiannoe [MoaroroBka pedepara Ha TeMy - VYcTHas 2
nporpammuoe obecrieucHue: | CoBpeMeHHbIC (paiiIoBbIe MCHEHKEPHI.
(aiiioBbIC MEHEKEPHI, QDyHKINOHAIBHBIE XapaKTEPUCTUKI
MIPOTPaMMBbI-apXHUBATOPHI,
YTHIATHI
7. Tewma 3.1 DaitnoBas [onroroBka pedepara Ha TEMY - YcrHas 2
cucrema. Pabota c Opranuzanus pa3MeIieHus, 00padoTKH,
HOCHUTEISIMHU HHPOPMAIINU TIOMCKA, XPAaHEHUS U TIePeAadn
HHPOPMALINH
8. Tewma 3.3 Brog uadopmarmu | [Tonroroska pedepara Ha Temy - YcrHas 2
¢ OyMaKHBIX HOCHTEIEH ¢ IIporpaMmsl pacro3HaBaHus U
MIOMOIIBIO CKaHepa, MPOCMOTpPa CKAHUPOBAHHOTO TEKCTA.
BHEIIHUX KOMIIBIOTEPHBIX ITporpamma ABBY'Y Fine Reader
HOCHUTEJIEH U JPYTUX
YCTPOUCTB
9. Tema 3.4 AHTHBHpYCHBIE ITonrotoBka pedepara Ha Temy - 3amura VYcerHas 2
CpeZCTBa 3alIUThI nH(opManuK OT HECAaHKIIMOHUPOBAHHOTO
nHpopmannu JIOCTyna. AHTHBUPYCHBIE CPEJICTBA
3aIUThl HHPOPMAIUU
10. Tema 4.1 TexcToBEIC Pa3paboTka KOMIBIOTEPHOI Mpe3eHTauu | 3ammra paboTh 2
MIPOLIECCOPHI Ha TeMy - TeKCTOBbIe NpOLEeCCOPHI
11. Tema 4.2 DneKTpOHHEIE Pa3paboTka KOMIBIOTEpPHOI Mpe3eHTauu | 3ammra paboTh 2
TaOIHIIBI Ha TeMy - DJIeKTPOHHbIE TAOJIHUIIBI
12. Tema 4.3 Cucremsl Pa3paboTka KOMIBIOTEPHOI Mpe3eHTauu | 3ammra paboTh 2
ynpaBieHus 6a3aMu JTaHHBIX | Ha TeMy - CHcTeMbl yrpaBiIeHus 6azaMu
JIAHHBIX
13. Tema 4.4 T'papuyeckue Pa3paboTka KOMIIIOTEPHOM Mpe3eHTauu | 3ammra paboTh 2
pellaKTophI Ha TeMy - [ padudeckne peakTopsl
14. Tema 4.5 Nnpopmarmonno- | Iloxroroska pedepara Ha TeMmy - VYernas 2
MTOUCKOBBIE CHCTEMBI HudopmMalmoHHO-IONCKOBbIE CHCTEMBI
15. Tewma 5.1 INoxkrodenue K Pa3paboTka KOMIBIOTEPHOI pe3eHTanuu | 3ammra paboThl 2
JIOKAJILHOH ceTn Ha TeMy - APXUTEKTypa 1 TOMOJIOTHUS
JIOKJIbHBIX KOMIIBIOTEPHBIX CeTeil
16. Tema 5.2 IToaxmroueHne K [ToaroroBka jgokiana Ha Temy - CeTeBble YcrHas 1
riobansHOM cetn Internet TEXHOJIOTHH 00paboTKK HHPOPMALIHHL.
Cuayx0s1 Internet
17. [ToaroroBka k 3aueTy 3aueT 2
nTOIro 32




2. TMOPSAJOK BBIITOJHEHUA CAMOCTOATEJBHOM PABOTHI

2.1 NUHCTPYKIMH MO OBJIA/ICHHI0 HABBIKAMH CAMOCTOSATEIbLHON y4eOHO0il padoThl

Joxnan

Jloknax — 3TO CIIOBECHOE WJIM NMHUCbMEHHOE H3JIOKEHHE COOOILEHHs Ha ONpE/IEICHHYIO
teMy. CnocoOCTByeT (OpPMHUPOBAHMIO HABBIKOB HCCIIEI0BATEIbCKOW paldOThl, pacIIUpseT
[IO3HABATEJIbHBIE MHTEPECHl, NMPUYyYaeT MPAKTUUYECKU MbICIUTh. IIpyn HamucaHum nokiIaza 1o
3aJJaHHOM TeMe CJelyeT COCTaBUTh IUIaH, I0A00paTh OCHOBHBIE HMCTOYHHKH. Pabotas c
UCTOYHUKAMHU, CIEAYeT CHUCTEMaTU3UPOBATh IIOJYyYEHHBIE CBEACHHUS, CAEIaThb BBIBOABI U
00001IeHusl.

Cocmaenenue 00K1a0a 0cyuecmenaemca no ciedylouiemy anzopummy:

— IlogoOpath nuTepaTypy 1o JaHHOHM TeMe, TO3HAKOMUTHCS € €€ COJIepKAHUEM.

— Tlonb3ysce 3akiajkaMu OTMETUTh HauboJiee CYIIECTBEHHbIE MeCTa WU CAEIaTh
BBIIHCKH.

— CocTaBuTb IUIaH J0KJIAJA.

— Hanwucarp noknaj, B 3aKII04€HHE KOTOPOTO 00s13aTENIbHO BBIPA3UTh CBOE MHEHHE
Y OTHOLIEHHUE K M3JIaraeéMoi TeMe U e€ COJepKaHUIO.

— IlpounTtarh TEKCT U OTPEJAKTUPOBATH €TO.

Pedepar

Pedepar no cytu cBoeit 3T0 U3y4eHHE KaKOTr0-TO OTJEIBEHO B3SITOTO BOMPOCA M KPaTKOe
onucaHue rIaBHbIX uaei. OcoOeHHOCThIO pedepara sBISETCS €ro COOTBETCTBUE HBIHEUIHUM
HaY4YHbIM TpeOOBaHUS B 00JIACTH U3YYEHUS TEMBI.

TpebdoBanusi k 0(popMIIEHHIO.

Odopmiienne pedepata B NEPBYI Ouepelb HYKHO HadaTh C BBICTABJICHHUS IOJIeH Ha
aucte. DTO Aenaercs cieayromuM odpasom: B gokymente Microsoft Office Word - "Pa3merka
ctpanuupl” - "[lons" - "HactpauBaemble 1osid" BbICTaBIIsIEM CIIEAYIOIINE 3HAYEHHUSI: JIEBOE — TPU
cM., ipaBoe — 1.5 cM., HUXKHee — JBa CM., BEpXHee — JBa cM (B MeToJuuKe Baiero By3a Moryr
ObITh Apyrue nugpsl). [loToM HYKHO MOCTaBUTh HyMEpalMIO CTPAHULl, TIOMHUTE, TUTYJIbHBIN HE
HYMEpYETCsl, HO OH CUUTAETCS IEPBON CTPAHULIEH.

ITosTomy BBenenue Oyaer 2 crpanuua. Hymepaums nenaercs cleayrolluM oOpazoM:
"BeraBka" - "Homep crpanunel” - "Bausy crpanunsl” - "IIpocTtoii HoMep 2", Hymepanus BHU3Y
nocepenuHe. Ab63all B TekcTe pedepara BHICTABIANTE B HacTpoiikax 1,25 cM., (BblienUTe BeCh
TEKCT, MO BBIJIEJICHHOMY MpaBoil KHONKOM MbIIKK - AO3am... "mepBas crpoka" Ha 1,25 cm.,
uHTepBan - nepea: 0 nrt., mocne: 0 nt., Mexaycrpounsiid: 1.5 ctpoku). llpudt Times New
Roman 14 nt. Tekct BblpaBHUBAETCA M0 MIUPHUHE.

B pedepare Bce cTpyKTypHBIE YacTH TaKHU€ KaK: COJIepKaHue, BBEJCHHE, OCHOBHASI YacTh
C TJIaBaMH, 3aKJIIOYEHHUE, CIHCOK JIMTEepaTypbl, MHUIIYTCI C HOBOro mucra. [laxe, ecnu
OpeblIAyIas CTpaHMIa 3aKOHYMIIACh Ha MOJOBHUHY CTpaHMIbL. [IpoMexyTok MexXIy TiaBaMu,
naparpagamy U TEKCTOM BBICTABJISIETCS B IBa HHTEPBAJIA.

Bce 3aronoBku B pedepare BBIIECNAIOTCSA KUPHBIM INTU(PTOM C 3ariaBHOM OyKBBI U
BBIPAaBHUBAIOTCS NIOCEPEUHE JUCTA. BaXXHO yuecTh, YTO TOUKHM B KOHIIE HE CTaBATCS. Takxke
HeJb35 IOJYEPKUBATh U IEPEHOCHUTD CJIOBA B 3ar0JIOBKAX.

IIpaBuibHas cTpyKTypa pedepara:

— TuTyJIbHBIN JTUCT.



— Ilnan.

— Bsenenue.

— OcHoBHas yacThb (T71aBbI ¢ Iaparpadamm).

— 3akJrovyeHue.

— Crucok nureparypbl

Korna Bcé Bbl yxe BbICTaBUIM HEPexoauM K 0GOPMIICHUIO THUTYJIBHOIO JIUCTA, Ha HEM
nocepeiMHe HEOOXOAMMO HAalKCaTh: Ha3BaHHME HHCTUTYTa MOJHOCTHIO, (DaKylbTeT, yKa3aTb
kadenpy u remy pedepara, ®.1.0 aBTopa u pykoBOAUTE S, a TAKKE MECTO U I'0J1 HAITUCAHMUS.

Oobpa3zen npaBuJIbLHO 0()OPMIIEHHOT0 TUTYJIBLHOIO JiMcTa pedepaTa

— B camom Bepxy maucra nocepenude numercs MHUHUCTEPCTBO HAVKHU U
BBICIIETO OBPA3OBAHUS POCCUNCKOUM ®EIEPAILIMM, Hmxe ¢ HOBOMH
CTpOKM HauMeHoBaHue Baiero yueOHOro 3aBe/ieHUs OJHOCTHIO U COKPALIEHHO.

— Takke HUXKE HANMUIIMTE Bally crielualbHOCTh. [Ipomyckas 3-5 cTpouek nocepeanHe
cnoBo «PE®EPAT», Hmwke mno mucuuiuiiHe, Hamnpumep «WHpopMannonHbie
TEXHOJIOTUM B TPO(ECCHOHATBHONW JAeATeIbHOCTUY», HUke Ha Temy «lMctopus
Pa3BUTHUSL MUKPOIIPOLIECCOPOBY.

— IlponycTuB HECKONIBKO cTpoUYeK Brl nuiiere cioBo «BhINOIHUI» U YKAa3bIBAETE CBOKO
rpynny u ©.1.0

— Eme nmxke «[Iposepun», u ©.1.0. npenonasatesns

— YyTp HUXKE OLICHKA.

— B camom HH3y nocepennHe ropoj U ro.

Kpumepuu oyenku ooknaoa u pepepama

Omnenka «5» CTaBUTCA, B Cllydae €CIIM BBINOJHEHBI BCE TPEOOBaHMS K HAIMCAHUIO H
3ammrTe: o0o3HayeHa mpobsieMa W OOOCHOBaHA €€ AaKTyaJlbHOCTb, CIEIAH KPaTKUW aHaIu3
Pa3IUYHBIX TOYEK 3PEHUS Ha PaccMaTpUBAEMYyIO NMpoOJEMy U JIOTMUHO M3JI0KEHAa COOCTBEHHas
no3uIMs, cGOPMYIUPOBAHBI BBIBOJbI, TEMA PACKpbITa MOJHOCTHIO, COOJIO/IEHBI TPEOOBAHUS K
0(OpMIICHHUIO, TaHBI TPABUIIBHBIE OTBETHI Ha JIOTIOJHUTENIBHBIE BOMTPOCHI.

Onenka «4» — OCHOBHbIE TpeOOBaHUS K JOKJIATy WIU COOOIIEHUI0O W UX 3alluTe
BBINIOJIHEHBI, HO TPH 3TOM JIONYIIEHbl HEAOYEThl. B YacTHOCTH, MMEIOTCS HETOYHOCTH B
W3JI0KEHUU MaTepualia; OTCYTCTBYET JIOTMUECKasi MOCIE0BATENbHOCTh B CYK/ICHHIX; UMEIOTCS
ynyuieHus: B 0opMIIEHUH; Ha TOTOJIHUTEIbHbIE BOIPOCHI ITPH 3aILUTE J1aHbl HETIOJIHbBIE OTBETHI.

Onenka «3» — MMEIOTCS CYLIECTBEHHbIE OTCTYIUIEHHsS OT TpeboBaHMil. B wacTHOCTH:
TE€Ma OCBEIll€HAa JIMIb YAaCTHYHO; JOMYIIEHbl (aKTUYECKHE OLIMOKU B COAEPKAHWU WU TpU
OTBETE Ha JIONOJHUTENIbHBIE BOIIPOCHI; BO BPEMS 3aIIUThl OTCYTCTBYET BBIBO/L.

Onenka «2» — Tema HE pAcKpbITa, OOHAPYKUBAETCS CYIIECTBEHHOE HEMOHWMaHUE
npoOIeMBI.

Pa3pa0dorka KOMIBIOTEPHOH Npe3eHTAlNU

KoMmmnproTepHyto NMpe3eHTalnio, COMPOBOXKIAIONIYI0 BBICTYIUICHHE JIOKJIAIunKa, yao0Hee
BCEro NnoArotoButh B mporpamme MS PowerPoint. IIpe3enTanus kak JOKYMEHT IpeICTaBIsSeT
co00il TOcCIen0BaTENbHOCTh CMEHSIOUIMX JIpyr JApyra CjlaioB - TO €CTh 3JEKTPOHHBIX
CTpPaHUYEK, 3aHUMAIONUX BECh KpaH MOHHUTOpPA (06€3 mpUCYTCTBH NaHenei mporpammel). Yare
BCEro JEMOHCTpAlMsl MpPE3eHTAllUK IMPOCUUpYyeTcs Ha OOJBIIOM 3KpaHe, pexe — pas3aaercs
coOpaBIIMMcA Kak MedaTHbl Marepuan. KonuuecTBo cnaiiioB aJeKBAaTHO COAECPXKAHUIO U
MPOJODKUTEIFHOCTA  BBICTYIUICHHS  (Hampumep, A S5S-MHUHYTHOTO  BBICTYILICHUS
PEKOMEHIyeTCs UCII0NIb30BaTh He Oonee 10 cnaiiaoB).
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IIpaBuiia opopmiieHus Mpe3eHTANUN

[TpaBuno Ne 1: OOparuTe BHMMaHUE HAa KayecTBO KapTUHOK. KapTHHKHM MOJKHBI OBITH
KPYIHBIMH, YeTKUMHU. He mbITaliTech pacTAruBaTh MENKHE KAPTHMHKH 4Yepe3 BECh CIalI: 3TO
IPUBENET K €€ NMUKCEIN3aluy U 3HaUUTEIbHOMY YXYyIIEHHIO KadecTBa. Ha onHoM cialine — He
Oosee Tpex KapTUHOK, YTOOBI HE paccerBaTh BHUMaHHE M HE Meperpyxarh 3peHue. Kapruaka
JIOJI’KHA HECTU CMBICIIOBYIO Harpy3Ky, a He MPOCTO 3aHUMaTh MECTO Ha claije.

IIpaBuio Ne 2. He neperpy»kaiiTe nMpe3eHTaIMI0 TEKCTOM. MaKCHUMaIbHO CKaThl€ TE3UCHI,
He Oosiee Tpex Ha OJHOM cnaiijie. TekcT He JOJDKEH MOBTOPSTH TO, YTO TOBOPST, BO3MOXHO,
JIUIIb KPAaTKOE U3JI0KEHHUE CYTH CKa3aHHOTO.

[TpaBuiio Ne 3. Odopmienue Tekcta. TeKCT TOKeH OBITh YETKUM, TOCTATOYHO KPYITHBIM,
HE CIMBATHCA C (POHOM.

[TpaBuno Ne 4. Hactpoiika anumanuu. [Topoii cocraBuTens mpe3eHTaluu, Kak 0y To urpas
B MHTEPECHYIO UTPY, IEPErpy’kaer Mpe3eHTalNI0 aHUMAIIHOHHBIMU 3 (dekTaMu. ITO OTBIICKAET
u ObIBaeT oueHb TsKeNo i ria3. Mcnomnb3yiite MunuMyM 3¢ @exToB, 6epuTe TOJIBKO CaMble
npoctble. OcoOeHHO yTOMIIAIOT Takue 3(QEeKThl Kak BbUIET, BpalleHHe, coOupaHue u3
3JIEMEHTOB, YBEJIHUEHUE, H3MEHEHHUE MIPpU(Ta UITH LIBETA.

[TpaBuno Ne 5. Cmena cnaifioB. 31ech Toke oOpallaeM BHUMaHME, KaK CMEHSIOTCA
ciaiapl. Jlydmie He uWCHoib30BaTh 37ech 3PQexTsl aHumanuu coBceM. Korma crnaiinel
CMEHSIOTCS, Haekas APYyr Ha Jpyra Wid cOOMpasch U3 OTAEJIBbHBIX I0JIOC, HAYMHAET IPOCTO
psa6uTH B riazax. beperure cBoe 3peHue u 3peHus BallUX CIIyIIaTEIeH.

[Ipu oleHMBaHUM TPE3EHTAMU YYUTHIBAIOTCS KakK TU3aiiH M o(opMIIeHHE MPe3eHTaIH,
Tak U ee coaepxkanue. Kpurepuu oniennBanus npusenensl B Tabmuue 1. [To kaxxaomy paszneny
Mpe3EHTAIMS OLICHUBACTCS OTAEIBHO.

Kputepuu oneHkn npeeHTauuu

Ta6auna 1
Ouenka 5 4 3 2
Conepxxanne | PaboTa MoNMHOCTHIO ITouTH MOTHOCTBIO He Bce PaGora cnenana

3aBepIIeHa cenaHbl Hanbosee BaKHEHIIINE (hparMeHTapHO U C

Ba)KHBIC KOMITOHCHTEI TTOMOIIIBIO YIUTEIIS

KOMITOHEHTEI paboThI

paboTeI BBITIOJTHEHBI
PabGora Pabora Pabora PabGora
JEMOHCTPHUPYET JIEMOHCTPHUPYET JIEMOHCTPHUPYET JIEMOHCTPHPYET
rIyO0oKOe IMOHUMaHHue IMOHUMAaHHUE, HO MHHHUMAaJIbHOE
IMOHHMaHUE OCHOBHBIX HEIOJIHOE IMOHHMAaHUe
OTIHUCHIBAEMBIX MOMEHTOB, XOTS
MIPOIIECCOB HEKOTOPBIE JIeTaIIN

HE YTOUHSIOTCS
[anbl uHTepecHsle | Hayunas yekcuka Hayunas MuHuMyM
JUCKYCCHUOHHbBIE UCIIONIBb3YETCsI, HO TEPMUHOJIOTUSI JIUCKYCCHUOHHBIX
MaTepHuabl. HWHOT/a He HITH MaTepHaIOB.
I'pamoTHO KOPPEKTHO. HCTIOB3YETCS MuHUMYM
HCIIONB3YETCs MaJjio Win HAy4YHBIX
HayJHasl JICKCHKA HCTIOB3YETCS TEPMUHOB

HEKOPPEKTHO.




Yyenuk
npearaeT
COOCTBEHHYIO
HUHTEPIPETALIIO
WITH Pa3BUTHE TEMBI

VueHuk B
OOJIBIITMHCTBE
CJIy4aeB IpeJiaracT
CcOOCTBEHHYIO
HMHTEPIIPETALIUIO WIIH

VYyeHuk MHOTIA
TIpeJIaracT CBOIO
UHTEPIPETALIIO

WnTepnperanus
orpaHuyYeHa WK
OecroyBeHHA

(0600muIeHus, pasBUTHE TEMBI
TIPHUIIOKEHUS,
AHAJIOTHN)
Besne, roe [Toutu Be3ne VYd4eHUKy Hy’)kHa | YUYEHHK MOXET
BO3MOIKHO BEIOMpaeTcs Oolree TIOMOIIIH B paboTaTh TOIBKO
BbIOMpaeTcs 6onee | 3G PEKTHUBHBIN BEIOOpE I0J1 PYKOBOJICTBOM
3¢ peKTUBHBII rporiecc 3 PeKTHBHOTO YAUTENS
W/WY CIIOXKHBIN npoiiecca
poLecc
Jm3aita Jwn3aita norumdeH u | JIuzaiiH ecTh Jn3aita Jln3aiiH He siIceH
O4YeBUACH CIIy4aiiHbIN
Bce mapamerpsl [Mapametpsl mpudTa | [lapameTps [Tapamerpsl HEe
mpudTa XopomIo nonobpansl. lllpudT | mpudra mo100paHsbI.
moo0paHkl (TEKCT | yuTaeMm. HEJIOCTaTOYHO HenaroT Texct
XOPOIIIO YATAETCS) XOpOIIOo TPYAHOUHTAEMBIM
moo0paHsl,
MOTYT MEIAaTh
BOCHIPHUSATHIO
I'paduka Xoporo I'paduka I'paduka mano I'paduxa He
noso0pana, COOTBETCTBYET COOTBETCTBYET COOTBETCTBYET
COOTBETCTBYET COJZIePIKaHUIO COJIEPIKAaHUIO COJIEPIKAaHUIO
coJiep KaHUIo,
oborarmraer
coJiep>kaHue
I'pamotHoCcTh | HeT ommbok: Hu MuHuMaIbLHOE EcTb ommnbku, Mmuoro ommooK,
rpaMMaTHYECKUX, KOJIMYECTBO MeIIaroIIre JIEJTAOTIUX
HU CHHTaKCHYECKHX | OIUOOK BOCIIPHATHUIO MarepHai
TPYIHOUYHTAEMBIM




2.2 IHCTPYKIIUMM IO BBINMOJHEHHIO CAMOCTOSITEILHON YueOHOH padoThl

Tema 1.1 Undopmanusi, nHPopManMOHHBIE PpoLecchbl 1 HHPOPMALMOHHOE 00111eCTBO
CamocrositesibHas padora Nel
[MonroroBka noknaza Ha Temy - WHpopmanusi, HWHPOPMALMOHHBIE NPOIECCH U

uHpopMaLroHHOe 0011ecTBO. [10AroTOBUTE T0KIA] 10 OJHOM U3 TeM:

1. Tlonstus nHGOPMATHKH
Hcropus pa3BuTus HUHPOPMATUKU
CrpykTypa HH(POPMATUKH
Kubepneruka
3ByKkoBas nH(opMaIus
UYucnosas nHGpOpMaLUs
HHdpopMannoHHbIE TPOIECCHI

O N kW

NudopmarnmonHoe o0I11ecTBO
9. HudbopmanmoHHbIC PEBOITIOINAN
Memoouueckue yKazanua. noo020mMoSUMb OO0KIAO 6 COOMEEemCmseuu ¢ NopsioKoMm
BbINOIHEHUSL CAMOCNOAMENbHOU pabomul n.2. 1

Tema 1.2 ABTOMaTH3MPOBAHHbIE CHCTEMbI: MOHATHS, COCTAB, BU/IbI
CamocrosiTesibHas paGoTa Ne2

[TonrotoBka pedepara Ha TeMy - ABTOMAaTH3WPOBAHHBIE CHUCTEMBI: MOHSATHUS, COCTaB,
BUJbL. [ToArOTOBUTH NOKIIAA 1O OAHON U3 TEM:

1. AUC l'anaktuka

2. AUC 1C: Ilpennpustue

3. AWC Koncynsrant [lnroc

4. AUC I'apant

5. AUC Komnac
Memoouueckue yKazanus:. noo2omosums peghepam 8 COOMEEMcmaeuy ¢ NOPSIOKOM GblNOTHEHUS.
camocmosmenvHol pabomol n.2. 1

Tema 2.1 ApXuTEeKTypa ePCOHAJBLHOI0 KOMIIBIOTEPA, CTPYKTYPA BBIYHCIHTEIbHBIX
cucrem. IIporpamMmmHuoe odecnedyeHne BbIYUCINTEIBLHOM TEXHUKH
CamocrosiTesbHas padora Ne3

PazpaboTka KOMITBIOTEPHOM Mpe3eHTalUuu Ha TeMy - ApPXUTEKTypa IEepCOHAIBLHOIO
KOMIIBIOTEpA, CTPYKTypa BBIUMCIUTEIBHBIX cUCTeM. [I0AroTOBUTH MpEe3eHTAaINo MO OJHOW U3
TeM:

1. Knaccuueckast apxurekrypa ¢on Heiimana

2. Apxutektypa coBpeMeHHbIX 11K

3. MHoronpoueccopHas apxutekrypa [1K

4. MHOromMalvHHas BbIYNCIUTEIbHAS CUCTEMA

5. ApxuTekTypa ¢ napajielbHbIMU IPOLECCOPAMHU
Memoouueckue yKazaHus: noo2omosums KOMNbIOMEPHYIO NPE3eHMAayur0 8 cOOmeemcmeuu ¢
NOPSIOKOM BbINOJHEHUSL CAMOCOAmMENbHOU pabomul n.2. 1
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CamocrositesibHast padbora Ned

PazpaboTka KOMITBIOTEpHOW Tmpe3eHTauuun Ha Temy - [Iporpammuoe oOecneueHue
BBIYMCIIUTEIIBHON TEXHUKH. [[0ArOTOBUTH NOKIIAA 10 OJHOM U3 TEM:

1. Cucremnoe 110

2. llpuknannoe 110

3. Uuctpymentansaoe 110
Memoouueckue yKazanusa. noo20mosums KOMNbIOMEPHYI0 NPEe3eHMAayuro 8 coomeemcmeuu ¢
NOPSIOKOM BbINOJHEHUSL CAMOCOAMENbHOU pabomul n.2. 1

Tema 2.3 OnepanunoHHbie cUCTEMbI U 000J104KH: rpaduveckast 060;10uka Windows
CamocrosiTesbHast padora NeS
Pa3paboTka KOMIBIOTEpHOH Tpe3eHTaluu Ha Temy - OmepalroHHBIE CHCTEMBI H
oboutouku: rpadudeckas ooonouka Windows. [ToAroTOBUTE MPE3ESHTAIMIO 110 OJTHOM U3 TEM:
1. OmnepanmonHnas cuctema MS DOS

Onepanunonnas cuctema [0S
OneparmonHas cucrtema Android
OneparnmonHas cucreMa Windows 10
Onepanuonnas cucrema Windows XP
Omnepanmonnas cucrema Windows 7
Onepanuonnas cuctema Windows 8
Onepanuonnas cuctema OS/360

©ooN kWD

OnepanmonHas cuctemMa RSX

10. OmnepanmonHas cuctemMa MacOS

11. OnepanunonHas cuctema BeOS

12. OneparmonHas cucrema Unix

13. OmneparmonHas cucrema Linux Mint

14.  Omnepanumonnas cucrtema Macintosh

15.  Onmnepanunonnas cucrema Solaris

16.  Omnepamnmonnas cuctema POCA

17.  Omnepamnmonnas cuctema FreeBSD

18.  Omnepanuonnas cucrema Fedora

19. OnepannonHas cucreMa Elementary OS
20.  Omepanuonnas cuctema Chrome OS
21.  OmnepauuonHas cucrema OpenSuse

22.  OmepanumonHas cucrema Ubuntu

23.  OmepanumonHnas cucrema OS Symbian
24.  Omnepanuonnas cucrema Windows Phone 7
25.  OmepanumonHas cuctema NetWare

26. OnepannoHHas cucreMa Xenix

Memoouueckue yKazanus: no020mosums KOMNbIOMEPHYIO NPE3EHMAayu0 8 COOMEEMmcmeuu ¢
HOPAOKOM 8bINOJHEHUs CAMOCMOosmenvHol pabomol n.2. 1
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Tema 2.4 IlpukiaagHoe nporpaMMHoe obecriedeHue: (pailyioBble MeHeIKepPbl, IPOrPaMMBbI-

apXMBaTOpPbl, YTHJIMTHI
CamocrosiTesibHast padora Ne6

[TonrotoBka pedepara ©Ha Temy - CoBpeMeHHBIE (ailJloBble  MEHEIKEpPHI.

OyHKIMOHATbHBIE XapakTepucTuku. [loaroroButs pedepar o ogHoON U3 TEM:

1.

©OoN kDN

Directory Opus
Double Commander
FreeCommander
Multi Commander
oMega Commander
Q-Dir
SpeedCommander
Total Commander
Unreal Commander

10. XYplorer

Memoouueckue yKazanusa:. noo2omosums peghepam 8 cOOMEemMCcmaUuy ¢ NOPAOKOM GblHOTHEHUS.

camocmoamenvHol pabomwl n.2. 1

Tema 3.1 ®ajisioBas cucrema. Pa6ora ¢ HocuTeassMu nHpopManun
CamocrosiTesibHas padora Ne7

[ToarotoBka pedepara Ha Temy - OpraHuzaius pasmelieHus, oOpabOTKH, MOHCKa,

XpaHEHUs U nepeaadn HHPOopMaIuu.
[ToaroroBuTk pedepat mo o HOIM U3 TEM:

1.
2.

o o k&

7.

ApxuBupoBaHue UHPOPMALIUHN KaK CPEICTBO 3ALIUTHI.

3amura MHQOpMAMM OT HECAHKIMOHUPOBAHHOro jocryna. HeoOxoaumocTtsb
3alIHTHI.

KommproTep — 93TO YCTpOWCTBO JUIsl HAKOIUICHHWS, OOpabdOTKM U meperadu
nH(pOpMaLINH.

O6paboTka nHpOpPMALIUK HEHTPATIBHBIM ITPOLIECCOPOM.

OpraHu3anus ornepaTuBHON NaMsATH KOMITBIOTEPA.

Opranuzanus pa3MenieHns HHPOpPMaIui Ha CbeMHBIX HOCUTEISX U JIUCKaXx.
XpaHeHue nHPOpMaIIUU U €€ HOCUTENH: THOKHE, )KECTKHE, KOMITaKT-HUCKH.

Memoouueckue ykazanusa:. no020mosums pegepam 6 coomeemcmeuu ¢ NOpsIOKOM GblNOJIHEHUS.

camocmosmenvbHol pabomol n.2. 1

Tema 3.3 Boa nndopmanuu ¢ 0yMaKHbIX HOCUTeJIEH ¢ MOMOIIbIO CKAHePa, BHEIIHUX

KOMIIBIOTEPHBIX HOCUTEICH U IPYTUX YCTPOHCTB
CamocrosiTesbHast padora Ne8

ITonroroBka pecdepara Ha Temy - [Iporpammsl pacro3HaBaHHsT M IPOCMOTpa
ckanupoBaHHoro Tekcra. [Iporpamma ABBYY Fine Reader. IToaroroButs pedepar no oxHoi u3

TEM:

Pwbhe

ABBYY FineReader
ABBYY Screenshot Reader
Adobe Acrobat Pro
Freemore OCR

12



N oo

8.

OCR CuneiForm
Readiris Pro
RiDoc

Scanitto Pro

Memoouueckue yKazanus:. no020mosums pegepam 8 coomeemcmeuu ¢ NOpsIOKOM GblNOIHEHUS.
camocmosmenvHol pabomwl n.2. 1

Tema 3.4 AHTUBHPYCHBIE CPeACTBA 3alIUTHI HH(OpMATUHT
CamocrositesibHast padora Ne9

[MoaroroBka pedepara Ha Temy - 3amura HHOOPMAMH OT HECAHKIMOHHPOBAHHOTO
J0CTyTa. AHTUBUPYCHBIE CpEACTBa 3amUThl HHPopMauuu. [loaroroButs pedepar mo ogHON u3

TCM:

©oN R WNRE

[TonsTre 1 KIaccupUKaIUsi KOMIBIOTEPHBIX BUPYCOB
[IporpammHbIe BUpYCHI

MakpoBupycsl

3arpy304Hble BUPYCHI

CereBble BUPYCHI

Knaccudukanms aHTUBUPYCHOT'O IPOTPAMMHOTO 00€CTICUeHU ST
MeTo/b1 3amuThl HHGOPMAITUN OT BUPYCOB

AVP

Norton Antivirus

10. Dr.Web

Memoouueckue yKazanusa:. noo2omosums peghepam 8 cOOMEEMCmaUn ¢ NOPAOKOM GblHOTHEHUS.

camocmosamenvbHol pabomwl n.2. 1

Tema 4.1 TexkcTOBBIE IPOIIECCOPBI
CamocrosiTeibHas padora Nel(

Pa3paboTka KOMIBIOTEPHOM Mpe3eHTalMM Ha TeMy - TEKCTOBbIE IPOILIECCOPHI.

[ToAroToBUTH MPE3EHTALIUIO 110 OJHON U3 TEM:

1.

©ooN RN

AbiWord

Adobe InCopy
ChiWriter

JWPce

LaTeX

Lotus WordPro
Microsoft Word
Microsoft Works
Apple iWork Pages

10. WordPad
Memooultecmte yka3anuﬂ: I’lO@ZOMO@M”I’lb KOMNbIOMEPHYIO npe3eHmayuro 6 coomeemcmeuu C

HOPAOKOM 8bINOJHEHUs CAMOCMOosmenvHol pabomol n.2. 1

Tema 4.2 DyieKTPOHHBbIE TAOTUIIBI
CamocrositesbHas padora Nell

Pa3paboTka KOMIBIOTEpHON TIpE3EHTAIlMM HA TeMy - OJEKTPOHHBIC TaOJIHIIBI.

[ToArOoTOBUTH MIPE3EHTALIUIO TIO OJHOM U3 TEM:
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KSpread;
Lotus 1-2-3;
Microsoft Excel;
Quattro Pro.
5. SuperCalc;
Memoouueckue yxazanuﬂ: n0020MoeuUmMbs KOMNvlOMeEPHYI0O npe3eHmayuro 6 coomeemcmeuu ¢

onhPE

NOPSIOKOM BbINOJHEHUSL CAMOCOAMENbHOU pabomul n.2. 1

Tema 4.3 CucreMsbl ynpaBjeHusi 6a3aMu JaHHbBIX
CamocrosiTesibHass pabora Nel2
PazpaboTka KOMIBIOTEpHOI mpe3eHTanMu Ha TeMy - Cucremsl ympaBieHHs Oa3amu
JnaHHbIX. [IoArOoTOBUTE MPE3EHTALMIO 110 OJHOU U3 TEM:
1. Microsoft Access

2. MySQL

3. Oracle

4. PostgreSQL
5. Redis

Memoouueckue yKazanus:. noo2omosums KOMNbIOMEPHYIO NPE3EHMAaYUI0  COOMEEMcmeuu ¢
NOPAOKOM BbINOJIHEHUSI CAMOCMOAMENbHOU padbomul n.2. 1

Tema 4.4 I'papuueckue pegakTopbl
CamocrositesbHas padora Nel3

Pa3paboTka KOMIBIOTEpHOW TMpe3eHTauuu Ha Temy - ['paduueckue penakTopsl.
HOI[FOTOBI/ITB MIpE3CHTAUIO 110 O,I[HOI‘/‘I 13 TEM:

1. Paint Star
Paint tool sai
Paint. NET
PEdit
Photoscape
Photoshop Online
Pinta
Pixia
. Seashore

10. Visual Box
Memoouueckue yxasaumz: n0020MosUMb KOMNbIOMEPHYIO npe3enmayuro 6 coomeemcmeuu C

©ooN O W

NOPAOKOM BbINOJIHEHUSI CAMOCMOAMENbHOU pabomul n.2. 1

Tema 4.5 UndopManiuoHHO-NIOUCKOBBIE CHCTEMbI
CamocrositeibHas padora Nel4
ITonrotoBka pedepara Ha TeMy - MHPOpMaLlMOHHO-TIONCKOBBIE cucTeMbl. [1oAroTOBUTH
pedepar o oHON U3 TeM:

1. Pipl

2. Rambler

3. Wandex

4. Webalta

5. WolframAlpha
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6.
7.
8.

YaCy
Yahoo
Sanexc

Memoouueckue yKazanus:. no020mosums pegepam 6 coomeemcmeuu ¢ NopsIOKOM GbINOIHEHUS.

camocmosmenvHou pabomol n.2.1

Tema 5.1 Ioakirouenne K JOKAJLHON CeTH
CamocrositesbHass padora NelS

Pa3paboTka KOMIBIOTEPHON Mpe3eHTallMd HAa TeMy - APXHUTEKTYpa M TOIOJOTHUS

JIOKAJIBHBIX KOMIIBIOTEPHBIX ceTeil. [I0ArOTOBUTE MPE3EHTALMIO IO OJTHOW U3 TEM:

1.

© ok~ w

7.

Tomosorus mmuHa

Tomosorus KoabIo

Tononorus 3Be31a

IlonHOCBsI3HAS UM CETOYHAs TOITOJIOTHS
Sldencras TOIOJIOTHS

Tonosorus nepeBo

CmMentagHast TOOJIOT U

Memoouueckue YKa3anun. noo02omosumo KOMNbIOMeEPHYIO npe3enmayuro 6 coomeemcmeuu ¢

NOPsAOKOM BbINOJIHEHUSI CAMOCMOAmMENbHOU pabomul n.2. 1

Tema 5.2 IToakarouenue K rjaod0ajanLHol cetu Internet
CamocrositesibHas padora Nel6

[loarotoBka noknana Ha Temy - CeTeBble TEXHOJOTHH OOpaOOTKH HH(POPMAIUH.

Cnyx65! Internet. [IoarotroBuThH AOKIA 10 OJHOM U3 TEM:

1.

8.

OnektponHas mnouta (E-mail), o0ecneunBaromass BO3MOXHOCTH  OOMEHa
COOOIIIEHUSIMU OJTHOTO YEJIOBEKA C OJJHUM WJIM HECKOJIILKUMH a0OHEHTaMU;
Tenexkondpepenuun, wnm rpynnel  HoBocTed  (Usenet), oOecneunBaromue
BO3MO>KHOCTh KOJUIEKTUBHOTO 0OMEHA COOOIIECHUSIMU;

CepBuc FTP — cucrema ¢aiinoBblx apxuBoB, oOecledyuBarollas XpaHEHHE U
MEPeChUIKY (haiIOB pa3IMYHBIX THUIIOB;

CepBuc Telnet, mpenHa3HaueHHBINA ISl YIIPABICHUS YAAJTEHHBIMU KOMITBIOTEpAMU B
TEPMHUHAIIEHOM PEXKHIME;

World Wide Web (WWW, W3) — runeprekcToBas (THIIEpMeIna) CHCTEMA,
MpelHa3HaueHHas s WHTETrpalii Pa3UYHbIX CETEBbIX PECYPCOB B E€IHWHOE
MH(}OPMALIMOHHOE TPOCTPAHCTBO;

Cepuc DNS, wim cuctema TOMEHHBIX HMEH, O0ECTeUMBAIOUIUN BO3MOXXHOCTH
WCTIOJIB30BAHUS ISl /IpECAlliH Y3JI0B CETH MHEMOHHUYECKUX UMEH BMECTO YHCIIOBBIX
a/IpecoB;

Cepsuc IRC, npenHa3HaueHHBINA ISl TIOJACPKKHA TEKCTOBOTO OOINEHUS B pEaTbHOM
BpemeHH (chat);

IToroxoBO€ MyNnbTUMEHA.

Memoouueckue yKazanus. noo2omosums O00KIA0 8 COOMBEEMCMEUU C NOPAOKOM GbINOJHEHUs.

camocmosmenvbHou pabomwl n.2. 1
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CamocrositesbHass padora Nel7
ITogroroBka k 3auery

Memoouueckue ykazanus:

©CoNo kDR
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© oo Nk wdE
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© O ~NOoO U WN RO

BBISICHUTD Y MPENOJIaBaTesl, 10 KAKUM TeMaM UMEETCs 3aJ0JIKEHHOCTh;
MOJIFOTOBUTH OTBETHI Ha TEOPETHUUECKHE BOMPOCHI U BHIMOIHUTH MPAKTUUYECKHUE 3a/1aHUS
10 3TUM TEMaM.

TeopeTnyeckue BONpoChI
[Tonsitre nadopmanuu. Buasl nadopmaruu. Enquauiisl uamMepennst nHGOpMaIuy.
OO0muit cocTtaB U CTPYKTypa NepcoHabHBIX OBM U BBIYUCIUTENIBHBIX CUCTEM.
BuyTpeHnHsst apxuTekTypa KOMIbIOTEpA.
[Tepudepuiinsie ycTpoiicTaa.
OrnepanmoHHasi CUCTEMa: Ha3HA4YEeHHE, COCTAaB.
®DaiisioBble MEHEIHKEPHI.
[TporpaMMbI-apXHUBaTOPHI.
HakonuTenu Ha )KeCTKUX ¥ THOKUX MarHUTHBIX JUCKaX.
YcTpoiicTBa ONTUYECKOTO XPAHEHUS JaHHbIX.

. KomnibrorepHubie BUpyCchl. AHTUBUPYCHBIE IIPOrPAMMBI.

. JlokanbpHBIC U TJI00ATBHBIE KOMITBIOTEPHBIE CETH.

. [IpuknagHpie TporpaMMHBIE CPEICTBA.

. BO3MOXHOCTH TEKCTOBOrO MPOLIECCOPA.

. DIIEKTPOHHBIE TaOJIUIIBI: OCHOBHBIE TIOHATHS U CIIOCOO OpraHU3aIINH.

. OCHOBHEIC 351eMeHTHI 0a3bl JaHHbIX. CYB/I.

. I'papuaeckuii pemakrtop: Ha3HAYCHHE, I10JIb30BATEILCKHN HHTEp(EHC, OCHOBHBIC

GyHKIHH.

. HaznaueHnue u BO3MOKHOCTHU I/IH(I)OpMaIII/IOHHO-HOI/ICKOBI)IX CHCTCM.

IpakTuyeckue 3a1aHus
PaGora c ¢aitnoBeiMu MEHEKEpaMHU.
3anucek nHGOPMAIK HA MATHUTHBIE U ONTHYECKUE HOCUTEIH.
[Touck nHpOpMaLINK B HAKOMUTEISAX UHPOPMALIUH.
[Touck nHpOpMaLIUU C TOMOIIBIO HH(POPMALIMOHHO-TIOUCKOBON CHCTEMBI.
OcymiecTBieHne ooMeHa nHpopmalueil B JOKaIbHON CeTH.
OcymiecTBieHne ooMeHa nHpopmanuei B rinodaibHOM ceTH.
[TpoBepka HocuTeneit MHGOPMAIK HAa BUPYCHI C IOMOIIBIO0 aHTUBUPYCHOM MPOTPAMMBI.
Coznanne u coxpanenue nokymenra MS Word.
[pudTosoe opopmiienne u popmatupoBanue fokymenra MS Word.

. Coznanue u popmarupoBanue Tadbaun B nporpamme MS Word.
. Cozmanue u popmatupoBanue Tabdbmuil B mporpamme MS Excel.
. Beimonnenue pacueros B nporpamme MS Excel.

. IlocTpoenue nuarpamm B mporpamme MS Excel.

. Co3nanue 0azoBoit Tabnuiel B MS Access.

. Coznanue 3anpocoB B MS Access.

. Cozmanne ¢popm B MS Access.

. Cozmanme oT4yeToB 1o 3ampocam B MS Access.

. Coznanue pucyHka B puiiokeHuu tuna Paint.

. Cozmanme npe3eHTarnuu B npmwioxeHuu MS PowerPoint.

16



Cnmcox aureparypsl

OCHOBHBIE HCTOUYHUKH:
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https://e.lanbook.com/book/83798 (nata ob6pamenus: 3.06.2020)
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1.

®enoroBa, E. JI. MHpOpMaLIMOHHBIE TEXHOJIOTHH B MPOPECCHOHATBHOMN IESITEIHHOCTH :
yuebHoe nocobue / E.JI. ®enoroBa. — Mocksa : U/ «®DOPYM»: UTHOPA-M, 2020. —
367 ¢. — (Cpennee npodeccuonaibHoe obpazosanme). - ISBN 978-5-8199-0752-8. -
Tekct: snextponHbid. - URL: https://znanium.com/catalog/product/1189329 (nmata
oOpartuenusi: 3.06.2020)
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1.

O6pazoBarenbubie pecypcesl UHTepHera — MHdopmaTuka: odunmanshelii caiir. — URL:

https://may.alleng.org/edu/compl.htm (mata oOpamenus: 03.06.2020). — Tekcr:
3JIEKTPOHHBIMN.
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