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IHosicuuTennLHAA 3aIHCKA

Meronuyeckue yka3zaHUsl MO BBIMOJHCHHIO CAMOCTOSITENILHOW pa0OThl MO UCIUTUIMHE
Hupopmarrka cocTaBiIeHbl B COOTBETCTBUH ¢ pabodel mporpaMMoi JUCHHILIUHLI MHpOopMaTH-
ka mia cneruanbHocTr 08.02.09 MoHTak, HajlaaKa M IKCILIyaTalUs 3J1eKTPooOopy/10BaHNS
NMPOMBINLIEHHBIX ¥ TPAKIAHCKUX 3TaHUH.

CopepxaHue METOJUYECKUX yKa3aHUI COOTBETCTBYET TpeOoBaHHsIM DenepallbHOrO rocy-
JApCTBEHHOTO CTaHAapTa CpeaHero npodeccuonanbHoro oopasopanus cnenuainsHoctu 08.02.09
MoHTakK, HAJAKA ¥ IKCILTyaTalUsl J1eKTPO0OOPYI0BAHMS MPOMBILLJIEHHBIX H I'PaKIaH-
CKHUX 3JaHMI.

Heﬂblo METOAHUYCCKUX YKaBaHI/Iﬁ SABJIIETCS OOecIeUeHne 3(1)(1)CKTI/IBHOCTI/I CaMOCTOATCIIb-
HOM pa6OTBI CTYACHTOB Ha OCHOBC OpraHHU3alliy WX BBIIIOJHCHUS.

3adauamu MeTONNYECKUX YKa3aHUH 110 OpraHU3alUU CAMOCTOSTEIbHON pabOThl SBJIAIOT-
csl:
— aKTHUBM3allUs CAMOCTOSITENIbHON pabOThl CTYAEHTOB;
— COJEHCTBUE pa3BUTHSI TBOPUECKOTO OTHOILIEHUS K JaHHON AUCLHUILINHE;
— BbIpa0dOTKAa YMEHHMI U HaBBIKOB PAallMOHAIILHOW pabOThI C INTEPATYPOIl;
— yOpaBJeHHE M03HABATENIbHOW JAESATEIbHOCTBIO CTYACHTOB.

MGTOZII/I‘IGCKI/IC YKa3aHusd COCTOAT U3 KapThl CaMOCTOSITEIILHOMI pa6OTI)I CTYACHTA, IMOPAAKa
BBITIOJIHEHHS CAMOCTOSATEILHON PabOThI CTYZICHTOM U CIIUCKA PEKOMEHIYEMOM JTUTEPATYPHI.
B kapte camocTosTenbHOM pabOThl yKa3aHbl HAUMEHOBAHUS CAMOCTOSITEIBHBIX Pa0dOT H
TEM, K KOTOPBIM OHH OTHOCATCA, BUABI KOHTPOJIA, YKa3aHO BPEM, IMIIAHUPYEMOC JJId BBIIIOJIHEC-
HUS KaXI0W CaMOCTOSITENNbHOM pabOTHI.
[Tpu M3ydeHUn AMCUMIIMHBI TMPETyCMaTPUBAIOTCS CIAEAYIONUE (POPMBI CAMOCTOSTENLHON
paboThI CTyEHTA:
— JIOKJaf;
— pedepar;
— pa3paboTka KOMITbIOTEPHO MPE3ECHTAIINH.

KoHTposb caMocTosSTeNNbHON paboThl IPOBOIUTCS TperoiaBareieM B ayautopun. [Ipemy-
CMOTPEHBI CJICTYFOIIHE BU/IBI KOHTPOJIS:
— HMHIUBHUIYaJbHbIN,
— 3ammTa paboThI;
—  3ayYer.

Pe3ynbrarhl KOHTPOJIS MCIOIB3YIOTCS Ul OLEHKU TEKYIIEH YCIIEBAEMOCTH CTYACHTOB.
OreHka TeKyIel ycreBaeMOCTH CTY/IEHTOB BBICTABIISICTCS MPENOAAaBaTENIEM B KypHaNl Y4eOHBIX
3aHATUN.

Meronnueckue ykasaHus COIEpKaT CIIMCOK JUTEPaTyphl, a TAK)KE HHTEPHET UCTOYHUKOB,
HEOOXOUMBIE JJI CAMOCTOSITEIbHOMN 1€ATEeIbHOCTH CTYACHTOB.

B nanpHeiimeM meroanueckue ykasaHHsi MOTYT nepepadarbiBaThesl pu u3MeHeHuu De-
JIepaJIbHBIX TOCYIaPCTBEHHBIX CTAHIAPTOB.



1. KAPTA CAMOCTOATEJBbHOM PABOTBI CTYJIEHTA

Ne .
pabo- HaumenoBanue HanmenoBanue caMocTosaTeNnbHOM pa- Bup xoH- Ya-
TEMBbI OOTHBI TpoJIA CBI
TBI

1. Tema 1.1 Unadopmanus, | [TogroroBka noknanga Ha temy - Mn- NunuBuny- 2
nH(pOPMAaLOHHbIE dopmanus, nHGOpPMaITMOHHBIE TPOLIEC- aJbHBIN
npoueccel U uHbopMa- | bl U HHHOPMALIMOHHOE OOIIECTBO
IIMOHHOE O0IIECTBO

2. Tema 1.2 Texnonoruu | [TogroroBka pedepara Ha Temy - Tex- NunuBuny- 2
00paboTku nHpOpMa- HOJIOTHH 00pabOTKK HHPOPMALIUU QJIbHBIN
11U, yIpaBiieHus O6a3a-
MU JJAaHHBIX; KOMIIbIO-
TEepHbIE KOMMYHHUKAIIUH

3. Tema 2.1 Anre6pa o- | PazpaboTka KOMIIbIOTEpHOI Mpe3eHTa- 3amura pa- 2
ruku. OCHOBHBIE JIOTU- | LMW Ha TeMy - TabIuIbl HICTUHHOCTH 00THI
yeckue onepauuu. [1o- | CIOKHBIX BBICKA3bIBaHUI
CTpOEHHE Ta0JIUII UC-
TUHHOCTH CJIOKHBIX
BbICKa3bIBaHU

4. Tema 2.2 OcHOBHEIE [ToaroroBka nokiaaa Ha Temy - Jloru- NunuBuny- 2
3aKOHBI peodpa3oBa- yeckrue ocHOBbl DBM aJbHbIN
HUS anTreOpbl JOTHKH

5. Tema 3.1 Apxutektypa | Pa3paboTka KOMIIBIOTEpHOI Mpe3eHTa- 3amura pa- 2
MEPCOHAIIBHOTO KOM- MU HA TEMY - ApXUTEKTypa Mepco- OOTBI
MbIOTEPa, CTPYKTYpa HAJIBHOTO KOMIBIOTEPA, CTPYKTYpa BbI-
BBIYUCIIUTEIIbHBIX CH- YUCJIUTENbHBIX cucTeM. [IporpamMmmuoe
creM. [Iporpammuoe obecreueHre BbIUMCIUTENbHON TeXHH-
obecrieueHre BEIYHUCIIN- | KU
TEJIbHON TEXHUKHU

6. Tewma 3.2 Oneparnon- | PazpaboTka KOMIBIOTEpHO Mpe3eHTa- 3amura pa- 2
HbIE CUCTEMBI U 000- MU Ha TeMy - OnepaluoOHHbIE CUCTEMBI OOTHI
JIOUKU: TIpOrpamMMHast 1 000JI0YKH: TIpOrpaMMHasi 000JI0UKa
obonouxa Norton Norton Commander
Commander

7. Tewma 3.3 Oneparmon- | PazpaboTka KOMIIBIOTEpHOI Mpe3eHTa- 3amura pa- 2
HBIE€ CUCTEMBI 1 000- MU Ha TeMy - OnepaluoHHbIE CUCTEMBI OOTEI
JIOYKH: Tpaduueckas 1 000JI0UKH: Tpaduueckas 000109Ka
oboouka Windows Windows

8. Tema 3.4 Ilpuxknagnoe | [lonroroBka pedepara Ha Temy - Co- Nnausuny- 2
MporpaMMHOe obecrie- | BpeMeHHbIe (hailIOBbIE MEHEIKEPHI. ANbHBIN
yeHue: (aitoBbie Me- OYHKIMOHAIBHBIE XapAKTEPUCTUKN
HEJ[KEPBI, IPOrPAMMBI-
apXUBATOPBI, YTHIIUTHI

9. Tewma 4.1 Paitnosas [ToarotoBka pedepara Ha Temy - Opra- NunuBuny- 2
cuctema. Pabora ¢ HO- | HM3aIUs pa3MeIleHust, 00pabOTKH, TO- aJTbHBIN
cUTeNsIMU HHGOPMAIIMK | UCKa, XpaHEHHS U niepenadn uudopma-

07078

10. Tema 4.2 AutuBupyc- | [loaroroBka pedepara Ha Temy - 3amu- | WuauBumy- 2
HBIE CPEJICTBA 3AIUTH | Ta UHPOPMAIIMHA OT HECAHKIIMOHUPO- AITBHBIN
uHpopManuu BAHHOI'O JIOCTYIa. AHTUBUPYCHBIE

CpeJICTBA 3aIUTH HHPOPMAITUU
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11. Tema 5.1 TexkcToBbie Pa3zpaboTka KOMIBIOTEPHOH Mpe3eHTa- 3amnura pa- 2
ITPOLIECCOPHI 1IUY Ha TeMY - TeKCTOBBIE IPOLECCOPBI 00THI

12. Tewma 5.2 Dnextponnsie | PazpaboTka KOMIBIOTEpHOH Mpe3eHTa- 3anuTa pa- 2
TaOJIHIIBI IIUH HA TEMY - DJIEKTPOHHBIE TAOIUIIBI 00THI

13. Tema 5.3 Cucremsbl Pa3paboTka KOMIIBIOTEPHOH Mpe3eHTa- 3amura pa- 2
yIpaBiieHus 0a3aMu 11U Ha TeMy - CrucTemsl yrpaBiIeHUs 00THI
JAHHBIX 0a3amu TaHHBIX

14. Tema 5.4 I'paduueckue | PazpaboTka KOMIBIOTEPHOH Mpe3eHTa- 3amuTa pa- 2
pEeAaKTOPhI uu Ha TeMy - ['paduyeckue pegakro- 00THI

pBI

15. Tema 5.5 Uudopmarnu- | [Togroroska pedepara na temy - Uu- NunuBuny- 2
OHHO-TIOUCKOBBIE CU- (opManOHHO-TIONCKOBBIE CUCTEMBI ATBHBIN
CTEMBI

16. [TonroroBka K 3a4eTy 3auer 2
UTOro 32




2. TOPSAJOK BBIITOJHEHUA CAMOCTOATEJBHOM PABOTHI CTYJIEHTOM

2.1 UHCTPYKIMH MO OBJIA/ICHUIO HABBIKAMH CAMOCTOSATEIbLHON y4eOHO0ii padoThI

1. Jloxkaan

J_IOKJ'IaI[ — 3TO CJIOBECCHOC HUJIM ITMCBMCHHOC HU3JIOKCHHEC COO6H_[CHI/I$I Ha ONpPCACICHHYIO TC-

My. Croco6cTByeT (hOpMUPOBAHHIO HABBIKOB MCCIIEAOBATEILCKOM pabOoThI, pacIupsieT MO3HABA-

TCJIbHBIC MHTCPECHI, IMPUYIACT MMPAKTHUICCKHU MBICIIUTD. HpI/I HalmMCaHUM OOKJajJga II0 3aHaHHOﬁ

TEMC CJIICAYCT COCTABUTH IIJIaH, HOZ[O6paTB OCHOBHEBIE UCTOYHHMKHU. Paboras ¢ HCTOYHUKaAMH, CJIC-

AYCT CUCTCMATU3UPOBATD IMOJIYYCHHBIC CBCACHUA, CACIIATh BBIBOJAbI U O606H_[€HI/ISI.

e

Cocmaenenue 00K1a0a ocyuiecmeisiemcs no ciedyruiemy an2opummy:

HOI[O6p3.TB JIUTEpaTypy 1o JTaHHOM TEMC, IIO3BHAKOMUTLCA C eé COICPIKAHUCM.

HOJ’IBSyHCB 3aKjIaJKkaMu OTMCTHUTD HauoOonee CYIICCTBCHHBIC MECTAa UJIK CACIIATh BBIIIUCKU.
CocTtaBuTh IIJIaH JOKJIaaa.

Hanucats AO0KJIaa, B 3aKJIFOUCHUC KOTOPOIo 00s13aTeJIbHO BBIPA3UTh CBOE MHCHHME U OTHOIIIC-

HHUE K U3JIaraéMou TeMe U €€ COAEPKaHUIO.

IIpounTath TEKCT U OTPENAKTUPOBATH €TO.

2. Pedepar
OcHoBHbIe TpeOoBaHus K 0popMIIeHUIO pedpepaToB
I. Crpykrypa pedepara:
1. Pedepar cnenyer cocTaBiiTh U3 4 yacTeil: BBeIeHHs, OCHOBHON YacCTH, 3aKJIIOYECHUS
U CIIUCKA JINTEPATYPHI.
2. K pedepary Moryt 66T 0OhOpMIIEHBI IPUIIOKEHHS, COACPIKALINE JOKYMEHTHI, UILITIO-
CTpaIyu, TAOJUIIBI, CXEMBI U T.]I.
3. O6muit 06beM BBeIeHUS, OCHOBHOW YaCTH U 3aKJIFOUYEHUS JT0JKEH COCTaBIATh 10 —

20 crpanun neyatHoro Tekcta popmara A4. Beeaenue — 10% ot 06b€Ma Ha3BaHHBIX
yacrtel, 3akmodeHue — 10%.

1. Odopmienue pedepara:

1.

Odopmienne pedepara mpoU3BOAUTCS B CIEAYIOLIEM MOpsAAKe (Kaxaas 4acTh HAYM-

HAETCsl C HOBOM CTPAaHMUIIbI):

"  TUTYJIBHBIN JIUCT;

®  OIUIaBJICHHE (C YKA3aHUEM CTPAHUII, TJIaB, Pa3/IeIOB);

= BBeJeHUE (00OCHOBaHHE BHIOOpA TEMBI);

® OCHOBHad 4acTb (pa30uBaeTcs Ha IJaBbl U aparpadsl);

" 3akiroveHue (BbIBOA, 0000IIeHNe, TPaKTUYeCKOe 3HaUeHue pedepara);

"  CIIMCOK JINTEpPaTYpHI,

"  [IPUIOKEHUS.

Odopmienne TekcTa:

* mpudt: Times New Roman, 12;

* a0zal: BRIpaBHUBAHUE 10 MIUPUHE, KpacHasi CTPOKA, MHTEPBAI MOTYyTOPHBIH.

Odopmiienne cTpaHull:

=  pa3Mepsbl oJIEN CTpaHulbl: IeBoe — He MeHee 30 MM, mpaBoe — He MeHee 10 M,
BepxHee — He MeHee 15 MM, HikHee — He MeHee 20 MM;



"  HOMEp CTPaHUIGI HAHOCHUTCS HA HIDKHEM TOJIe JINCTA TIOCPEINHE, THUIIETCs apad-
ckuMH 1dpamMu 6€3 3HAKOB IPENMHAHUS (TOUKH), 0€3 yKa3aHHs CJIOBA «CTPaHH-
11a», €ro COKPAIICHHBIX BAPUAHTOB «CTP.», OYKBBI «C.» ¥ 3HAKOB THPE;

" CYEeT HyMEepalluH BEAETCS C TUTYIBHOTO JIUCTA, HA KOTOPOM IH(PBI HE MPOCTAB-
JSTFOTCSL.

4. OdopmieHue TUTYILHOTO JIUCTA:
" Ha3BaHHME y4yeOHOTO 3aBEJCHHS;

* PEDEPAT;

* Tema pedepara;

" rpymnmna:
CTYJICHT:

=  pykoBoautens: ®.MN.0.;
"  TOpOJ, B KOTOPOM HaXxOIUTCs yueOHOE 3aBE/ICHHE;
"  r0J HamMcaHUs pedepara.
5. Odopmiienue crrcka UCIoJIb30BaHHON JINTEPaTyphI:
"  CIHCOK JIUTepaTypbl opopmisieTcs B andaBUTHON MOCIEI0BATEIBHOCTH;
* B HEM ykassiBaercs - @. W. O. aBropa. Hazpanue kuuru. Mecto uznanus. Msna-
TeJbCTBO. "0/ M31aHus.

Kpumepuu oyenku ooxknaoa u pegpepama
Omnenka «5» CTaBHUTCS, B CIIydae €CJIM BBIIIOJIHEHBI BCE TPEOOBAaHMS K HANHMCAHUIO M 3allIHTE:
o0o3HavyeHa npodiaema u 000CHOBaHA €€ aKTyaJIbHOCTb, CJ€JIaH KPAaTKUI aHAJIU3 pa3Iu4HbIX TO-
YeK 3pEHHs Ha PAacCMaTpPUBAEMYI0 MPOOJIEMY M JIOTHYHO H3JIOKEHAa COOCTBEHHAS IMO3MIIHA,
c(hOopMyIHPOBaHbl BBIBOJIbI, TEMa PACKpPbITa NOJHOCTBIO, COOJIIOJEHBI TpeOoBaHUsA K odopmiie-
HUIO, JaHbl IPaBUJIbHBIE OTBETHI Ha JJOMIOJHUTEIbHBIE BOIIPOCHI.
Onenka «4» — OCHOBHbIE TpeOOBAHUS K JIOKJIAy WIM COOOIEHHIO M UX 3aIllUTE BBIOJIHEHBI, HO
IPY 3TOM JIOMYIIEHbl HEJOUYETHl. B 4acCTHOCTH, UMEIOTCSI HETOYHOCTH B M3JIOKEHUU MaTepuana;
OTCYTCTBYET JIOTUYECKasl MOCIeI0BATENbHOCTD B CYX/ICHUSAX; UMEIOTCS YIYIIeHUs B odopmie-
HUH; Ha JIOTIOJTHUTENIbHBIE BOIIPOCHI IPH 3aIIMTE IaHBI HETIOHBIE OTBETHI.
Onenka «3» — MMEIOTCSA CYNIECTBEHHBIE OTCTYIUIEHUS OT TpeboBaHWil. B wacTHocTH: Tema
OCBEIICHA JINIIh YaCTUYHO; JOMYIIEHBI (DaKTHYECKHE OIMIMOKH B COJICPKAHNUN WIIU TIPU OTBETE Ha
JIOTIOJTHUTEIIFHBIE BOIPOCHI; BO BPEMsI 3aIIUTHI OTCYTCTBYET BBIBOJI.
OneHka «2» — TeMa He pacKpbiTa, 0OHAPYKUBAETCs CYIIECTBEHHOE HEITOHUMaHKE TPOOIEeMBI.

3. Pa3pa0oTka KOMIBIOTEPHOIl Mpe3eHTALMHI

KoMmnbroTepHyto Npe3eHTalnio, CONPOBOXKIAIOUIYI0 BBICTYIUICHHE JOKJIAIunKa, yl1o0Hee
BCEro NnoArotoButh B mporpamme MS PowerPoint. IIpe3eHTanus kak JOKYMEHT Ipe/ICTaBIseT
co00i1 Mmoce0BaTebHOCTh CMEHSIOIUX APYT Jpyra CIaiJIoB - TO €CTh AJIEKTPOHHBIX CTPaHU-
YyeK, 3aHMMAlOIIUX BECh SKpaH MOHHUTOpaA (0e3 MpUCYTCTBUS MaHemnell nmporpaMMmel). Yaiie Bcero
JEMOHCTpalMs MpPe3eHTaluu MpoenupyeTcsl Ha OOJIBIIOM 3KpaHe, pexe — pasjaercs coOpas-
HIMMCsl KaK NedaTHbl MaTtepuan. KoaudecTBo ciialiloB afieKBaTHO COJEP>KaHUIO U MPOJIOJIKU-
TEJIbHOCTU BBICTYIUIEHUS (HAIpUMED, A1 S-MUHYTHOI'O BBICTYIUIEHHS] PEKOMEHAYETCSI HUCIIOJb-
30BaTh He Oosiee 10 caiiaoB).

Ha nepBom craiine 00s13aTeTbHO MPEACTABISAETCA TeMa BBICTYIUIEHHUS U CBEJIEHHs 00 aBTO-
pax. Cnenyromnue ciai/ibl MO)KHO MOJATOTOBUTH, UCIIOB3Ysl JIBE PA3IMYHBIE CTPATErHMH UX IMOA-
TOTOBKH:



1 cmpamezus: Ha cnaipl BBIHOCUTCS ONOPHBIA KOHCIEKT BBICTYIUIEHHS U KIIIOUEBbIE
CJIOBa C T€M, YTOOBI MOJIB30BAThCA MMM KaK IJIAHOM JUIS BBICTYIUICHHSA. B 3TOM ciydae K craii-
JlaM TIPEIBSIBIISIOTCS CIEAYIOIINE TPEOOBAHMS:

— o0beM TeKcTa Ha ciaiie — He 0oJbie 7 CTPOK;

— MapKUPOBAHHBIN/HYMEPOBAHHBIN CIIUCOK COJIEPKUT HE OoJiee 7 AIIEeMEHTOB;

— OTCYTCTBYIOT 3HAKU MYHKTyallMM B KOHIIE CTPOK B MapKHPOBAaHHBIX U HYMEPOBAHHBIX
CIIUCKaX;

— 3HauuMas MHGOpMaIHs BBIIEISIETCS C TOMOIIBIO IIBETa, KerJis, 3 ()eKTOB aHuMaIuu.

Oco00 BHMUMATETHbHO HEOOXOIUMO MPOBEPUTH TEKCT HA OTCYTCTBUE OUIMOOK M ONEYaToK.
OcHoBHas omuOKa Ipu BEIOOPE TaHHOW CTPATETHU COCTOMT B TOM, YTO BBICTYIAIOIINE 3aMEHS-
IOT CBOIO PE€Yb YTEHHEM TEKCTa CO CJIA/I0B.

2 cmpamezusn: Ha cnaiipl nomermaercs GpakTudaeckuii matepuan (Tabmuiel, rpaduku, do-
Torpaduu ¥ 1p.), KOTOPBINA SABJISETCS YMECTHBIM M JOCTATOYHBIM CPEICTBOM HATJISTHOCTH, I10-
MOTaeT B PACKPBITHH CTEP>KHEBOM UAEH BBHICTYIUICHUS. B 3TOM ciiydae k ciaiiiaM mpenbsBisioT-
csl clleyrolre TpeOoOBaHMUs:

— BbIOpaHHBIC Cpe/ICTBA BU3yanu3aluu uHpopMauuu (TaOiuIbl, CXeMbl, TpaQUKU U T. 1.)
COOTBETCTBYIOT CO/ICPIKAHHUIO;

—  HCIIOJIb30BaHbl WILTIOCTPAIIMKA XOPOIIEro KavyecTBa (BBHICOKOTO Pa3pelieHHs1), ¢ YETKUM
n300pakeHreM (Kak MpaBWIJIO, HUKTO W3 MPUCYTCTBYIONIMX HE 3aMHTEPECOBAH BUUTHI-
BaThCsl B TEKCT Ha BAIIMX CJIAHaX U BCMAaTPUBATHCS B MEJIKHE WIUTFOCTPALINN );

MakcuManbHOE KOJIMYECTBO Tpadudeckoil HHGOPMAIIMU HA OJHOM ClIaiae — 2 PHCYHKa
(¢ororpaduu, cxembl U T.I.) C TEKCTOBBIMU KOMMEHTapHUsIMU (He 0osee 2 CTPOK K KaXJIoMYy).
Haubonee Baxknast nHpopMaIus J0KHA PACIoaraTbCsl B LIGHTPE SKpaHa.

OcHoBHas omnOKa Mpu BbIOOPE JaHHOM CTpaTeruu — «COPEBHOBAHUE» CO CBOUM HILIIO-
CTPaTHBHBIM MaTE€pHAJIOB (ayIUTOPHM HE NMPEAOCTABISETCS JOCTATOYHO BPEMEHH, YTOOBI BOC-
NPUHATH MaTepuall Ha chainax). OObIYHbIN crnaiia, 0e3 3pPeKToB aHMMaMK JO0JKEH JEMOH-
CTpUpOBaThCs Ha 2KkpaHe He MeHee 10 - 15 cekyHa. 3a mMeHbIee BpeMs MPUCYTCTBYIOIINE HE
yCIIeeT OCO3HATh COJIepKaHue ciaiia. Ecim kakas-To KapTWHKA MOSBUIIACH HA 5 CEKYH], a I10-
TOM TYT K€ CMEHHJIACh JPYrOH, TO ayauTopus OyIeT CUUTaTh, YTO JOKIJIAJTYUK €€ TOJTOHSET.
O6parHoro (1Mo3uTUBHOTO) 3P PeKTa MOKHO JOCTUTHYTH, €CJIM JOKJIATUUK MPOTUCTHIBAET MHO-
KECTBO CIIAi{/I0B CO CIOXKHBIMH TaOJIMIIAMH U TUarpaMMaMH, FoBOps MpH 3ToM «BoT TyT mpuBe-
JIeH pa3HOro pojia BCIIOMOTaTeNIbHBIM MaTepual, HO S €ro Xo4y MpONyCTUTh, UTOOBI HE Iepe-
Ipy’kaTh BBICTYIUIEHHE MOApoOHOCTAMU». [IpaBaa, Takoi mpuem jAenaTh B Hayajle U B KOHIIE
NPE3eHTAlMH — PUCKOBAaHHO, ONTHUMAaJIbHbIN BAPHAHT — B CEPEINHE BBICTYIUICHUS.

Ecnu Ha cnaiine npuBOaUTCS CIOXKHas AMArpaMMa, €€ He0OXOAUMO MpeABapUTh BBOIHBI-
MU cioBamu (Harpumep, «Ha 3Toi auarpamMmme MPUBOAMTCS TO-TO U TO-TO, 3€J€HBIM OTMEYEHBI
nokazareiu A, CHHHM — ToKa3zarenu by), ¢ Tem, 94ToObl JaTh BpeMsi ayIMTOPUH Ha €€ paccMoT-
peHue, a TOJIbKO 3aTeM MPUCTyNaTh K ee oOcyxaeHuto. Kaxnpiii ciaiii, B CpelHEM OJKEH
HaXOJUThCs Ha dkpaHe He MeHble 40 — 60 cexyHn (0e3 yyeTa BpeMeHHU Ha CIIy4aifHO BO3HUKIIIEE
oOcyxeHue). B cBsi3U ¢ 3TUM JIydllle HACTPOUTD NMPE3CHTALMIO HE HAa aBTOMATUYECKHI 1T0Ka3, a
Ha CMEHY CJIaii/IoB CAMUM JIOKJIaJYUKOM.

Oco60 TiaTenbHO HEOOXOIUMO OTHECTUCH K O(POPMIICHHIO Tpe3eHTanuu. J{is Bcex craii-
JIOB TIPE3EHTAIMH TI0 BO3MOYKHOCTH HEOOXOIMMO MCIOIh30BATh OJMH U TOT K€ mabiIoH 0popM-
JICHUS, KETJIb — JIJISl 3aTOJIOBKOB - HE MEHbIIe 24 MyHKTOB, ISl HHPOPMAIUH - 17151 HHPOPMAITUH
He MeHee 18. B npe3eHTanusax He NpUHATO CTaBUTh NTEPEHOCHI B CIIOBAX.



ITonymaiiTe, He OTBIEKAWTE JIM BbI CIIyLIATENIEH CBOEH ke mpe3eHTanuen? Spkue Kpacku,
CJIOKHBIC [IBETHBIC TTOCTPOCHUS, M3JIUIITHSAS aHUMAIHS, BBITPHITUBAOIINN TEKCT WIIM HIUTFOCTpa-
1Sl — HE caMoe JIydllee JOMOJHeHHE K HaydHOMY J0Kiany. Takke HeKenaTelbHbl 3BYKOBBIC
3¢ (deKTh B X0/¢ JEMOHCTpAIMK MpPe3eHTAluU. Hamrydimmmumu sBISIOTCS KOHTPACTHBIE I[BETA
¢dona u Texcra (Oenbiid (HOH — YEPHBIH TEKCT; TEMHO-CHHUN (DOH — CBETIIO-XKENITHIA TEKCT U T. 1I.).
Jlyuuie He cMmelIMBaTh pa3Hble TUMBI MPUGTOB B OAHON Mpe3eHTaluu. Pekomenayercs He 3110-
yHnoTpeOIsTh TPOIMUCHBIMU OyKBaMH (OHU YUTAIOTCS XYXKe).

HexonTpacTtHbie ciaiiibl Oy1yT CMOTPEThCS TYCKJIBIMU U HEBBIPA3UTEIbHBIMH, OCOOECHHO B
CBETJIbIX aynuTopusax. /s mydiieil opueHTalMy B MPE3EHTAIMH 110 XOAY BBICTYIIJICHUS JIydllle
IpOHYMepoBaTh ciaipl. JKenaTeabHO, 4TOOBI Ha ClIaiiIax OCTaBAJIUCH MOJIsL, HE MeHee | cM ¢
KaXKI0W cTOpoHBI. BecioMmorarenpHast nHpopManus (ypapisionue KHOMKKA) He TOJDKHBI TPeod-
JanaTh HaJl OCHOBHOM MH(opManuei (TeKCToM, WITIoCTpanusamu). Mcmonb30BaTh BCTPOCHHBIE
3¢ (heKTh aHUMAIMK MOKHO TOJIBKO, KOT/ia 0€3 3TOro He 000UTHCH (HampuMep, MociIeJ0BaTeIb-
HOE€ TOSIBJICHUE JJIEMEHTOB AuarpaMMmbl). s akneHTHpOBaHUS BHUMAHUS Ha KaKOW-TO KOH-
KpeTHOU nH(pOpMaIuu claia MOKHO BOCIIONIB30BAThCs JTAa3€PHON YKa3KOU.

JlmarpaMmbl TOTOBSITCSI C MCIOJIb30BAaHMEM MacTepa JAuarpaMM TaOJIMYHOTrO Ipoleccopa
MS Excel. [Ins BBOJa YMCIOBBIX JAHHBIX HCIHOIB3YETCSl YHUCIOBOW (hopmar ¢ pasmenurenem
rpynn paspsaoB. Ecnu manHbie (TIOIMUCH JTAHHBIX) SBISIOTCS APOOHBIMH YUCIIAMH, TO YHUCIIO
0TOOpaKaeMbIX JIECATUIHBIX 3HAKOB JIOJDKHO OBITH OJIMHAKOBO JUJISi BCEH TPYIIIBI STHX JaHHBIX
(Bcero psima moanuceit JaHHbIX). JlaHHBIC ¥ IOIMCH HE JTOJIKHBI HAKJIAABIBATHCS APYT HA qpyra
U CIMBATHCS C TpadUUECKUMHU dJIEMEHTaMU JuarpaMMmbl. CTPYKTYpHBIC JHAarpaMMbI TOTOBSITCS
IIpU TIOMOIIM CTaHJAPTHBIX cpeacTB pucoBanus nakera MS Office. Ecnu mpu dopmatupoBanuu
claiijla ecTb HEOOXOAMMOCTh MPOMOPLUUOHAIFHO YMEHBIIUTh pa3Mep AUarpaMMbl, TO pa3Mep
mIpu(TOB PEKBU3UTOB JODKEH OBITh YBEIHUYEH C TAKUM PAcyeTOM, YTOOBI peaibHOe 0TOOpaxKe-
HUEe 00BEKTOB AMArpaMMbl COOTBETCTBOBANIO 3HAYCHHSIM, YKa3aHHBIM B Tabnuile. B Tabnuiax He
JOJKHO OBITH 6osiee 4 cTpok u 4 cTONOIOB — B MPOTHBHOM CiIy4ae JaHHbIE B Tabmuie Oyner
IIPOCTO HEBO3MOKHO YBHJIETh. SIUeiiKN ¢ Ha3BaHUSIMH CTPOK M CTOJOIOB M HanOoJjee 3HaYNMble
JTAaHHBIC PEKOMEHTyeTCs BBIICIATH [IBETOM.

Tabmunast mHGOpPMAIUS BCTABISIETCSI B MAaTepHAIIbl KaK TaOJUIAa TEKCTOBOTO TPOIIeccopa
MS Word nnu tabnuunoro nporeccopa MS Excel. Ilpu BcTaBke TaOnauIpl Kak 00beKTa U Mpo-
MOPIMOHAIFHOM M3MEHEHHH €€ pa3Mepa pealbHbIi 0TOOpaxkaeMblii pazmep mpudTa ITOIKEH
ObITh HE MeHee 18 pt. Tabnuiel U AuarpaMMbl pa3MeNIaloTCs Ha CBETIIOM Wiu 6emoM (oHe.

Ecnu Bl npennounTaere BOCMOIB30BaThCS MMOMOIIBIO OTiepaTopa (Y4TO TOKE BO3ZMOXKHO), a
HE JINCTATh CIaiIbl CAMOCTOSTENIbHO, OYEHb MOJIE3HO MPEYCMOTPETh CCHUIKHM Ha CIIali/bl B TEK-
cre poxnana ("Crenyromuii cnai, moxanyicra...").

3aKTIOYNTEIBHBIA Cal Tpe3eHTanu, coaepxkaniiuii TekcT «Cmacnbo 3a BHUMaHUEY WU
«Koneny, Bps M mpuemMiieM ISl IPE3eHTAIMN, COPOBOXKIAIONICH MyOIMYHOE BHICTYIJICHHE,
MIOCKOJIBKY 3aBEpIIICHUE TTOKa3a CIAiIOB eIle He SBISIETCS 3aBepIICHNEM BRICTyIUIeHH. Kpome
TOTO0, TaKWE CIAIbI, TaK K€ Kak U ciaiia «Bompocki?», 1y0nupyroT ycTHoe coobmienue. OnTu-
MaJbHBIM BapUaHTOM IIPEACTABISETCS MOBTOPEHUE MEPBOTO Cllaiijia B KOHIIE TIPE3eHTAalNH, T10-
CKOJIBKY 3TO JIae€T BO3MOXHOCTH €Ille pa3 HAMIOMHUTH CIYIIATENsIM TeMY BBICTYIIJICHUS U MM
JOKJTaTYMKa ¥ THO0 TEPEeNTH K BOIpocam, JTU00 3aBEepIIUTh BHICTYILICHHUE.

[Toce moAroTOBKH MPE3CHTAIMH MOJIE3HO TPOKOHTPOIMPOBATE CE0sT BOITPOCAMHU:

— YAaJoCh JIM JIOCTHYh KOHEYHOW IENW Tpe3eHTAnuHu (YTO YAAIOCh ONPEACITUTh, 00BsIC-
HUTb, IPEVIOKUTH WIIH MTPOJIEMOHCTPUPOBATH C IIOMOIIIBIO Hee?);
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— K KakuM OCOOCHHOCTSIM OOBEKTa MPE3EHTAIH YIajJoCh NPHUBICYb BHUMAHHUE AyIHTO-
pun?
— He OTBJICKAET JIM CO3JaHHAs MPE3ECHTALMUS OT YCTHOTO BBICTYIUICHUS?
[Toce moAroTOBKH MPE3eHTAIlMH HE00X0IMMa PENETUINS BHICTYTICHHS.

Kpumepuu ouenku npezenmayuu:
Onenka «5» — cTaBUTCS, B CIIy4ae €CJIH BBIIOJIHEHBI Bce TpeOoBaHMs K O(OPMIICHUIO U 3allIUTE:
o0o3Ha4YeHa TeMa, U3JI0’KeHa COOCTBEHHAsI MO3UIINS, CHOPMYIUPOBAHBI BEIBOJIBI, TEMA PACKPHITa
MOJIHOCTBIO, COOTIOICHBI TPeOOBaHUS K O0(OPMIICHHIO, JaHbBI TPABUIIbHBIE OTBETHI HA JTOTOIHU-
TEJbHBIE BOIPOCHI.
Omnenka «4» — OCHOBHBIE TPEOOBaHUS K MPE3EHTALMU M €€ 3aIIUTE BBIIOJHEHBI, HO MPH 3TOM
JIOTIYIIEHbI HENO4EThl. B yacTHOCTH, MMEIOTCS HETOYHOCTH B W3JIOXKEHUU MaTepuaia; OTCyT-
CTBYET JIOTUYECKas MOCIEA0BATEILHOCTh B CYKACHUAK; UMEIOTCS YIYIIEHUs] B 0pOpPMIICHUH; HA
JIOTIOJIHUTEJIbHBIE BOIIPOCHI IIPU 3aIUTE JaHbl HETIOIHBIE OTBETHI.
Onenka «3» — UMEIOTCS CYIIECTBEHHBIE OTCTYIUIEHHs OT TpeboBaHui. B wacTHOCTH: Tema
OCBeEILIEHA JIUIITb YACTUYHO; JOMYIIEHbI (PaKTUUYEeCKHE OMIMOKH B COACPKAHUH UITU TIPU OTBETE Ha
JIOTIOJIHUTEJIbHBIE BOIIPOCHL; BO BPEMs 3aIUThl OTCYTCTBYET BBIBOJ.
Omnenka «2» — TemMa He pacKpbITa, 00HAPY>KUBAETCSI CYIIECTBEHHOE HEMOHUMAaHNE TIPOOIEMBI.
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2.2 IHCTPYKIIUM 110 BBINOJHEHHIO CAMOCTOSITEJIbHOM YyueOHO padoThl

Tema 1.1 Undopmanusi, nHpopManMOHHbIE PoLecchl 1 HHPOPMALMOHHOE 00111eCTBO

CamocrosiTesibHas padora Nel

[TonroroBka nokinana Ha Temy - UHbopmanms, THPOPMALMOHHBIE TPOIECCHl U HHPOP-

MAaIlMOHHOE OOIIECTBO
Memoouueckue yKazanus:. noo2omosums O0KIA0 8 COOMEEeMCmauU ¢ NOPIOKOM GblNOTHEHUS.

camocmosmenvbHol pabomwl n.2. 1

Tema 1.2 Texnosoruu o00padoTKu HHPOPMANMU, YIPABJIeHUs 0a3aMHU JaAHHbIX; KOMIIbIO-
TepHble KOMMYHHKALMH

CamocrosiTesibHas paGora Ne2

[ToaroroBka pedepara Ha Temy - TexHomornu 00padOTKU UHPOPMALTUU
Memoouueckue yKazanus:. noo2omosums pegepam 6 cOOmMemcmeuu ¢ NOPAOKOM BbINOTHEHUS

camocmoamenvHol pabomwl n.2. 1

Tema 2.1 Anredpa noruku. OcHoBHbIe JJornyeckue onepanuu. Ilocrpoenne Tadaun uc-
THHHOCTH CJI0KHBIX BHICKA3bIBAHU

CamocrositesibHas padora Ne3

Pa3pa60TKa KOMHBIOT@pHOfI MMpEe3CHTalluu HAa TEMY - Ta6J'II/II_[LI HCTHUHHOCTH CJIOZKHBIX

BBICKA3bIBaHUU
Memoouueckue yKazanus: no020mosums KOMNbIOMEPHYIO NPE3eHMAYUI0 8 COOMEEMCmeul ¢

NOPsOKOM BbINOJIHEHUSI CAMOCOAMENbHOU padbomul n.2. 1

Tema 2.2 OcHOBHbBIE 3aKOHBI Pe0OPa3oBaHMA AJATreOPbI JIOTUKHU

CamocrosiTesabHast padora Ned
ITonroroBka noknana Ha TeMy - Jlormueckne ocHoBsl OBM
Memoouueckue yKazanua. noo2omosums 00KIA0 6 COOMEEMCMBUU C NOPAOKOM BbINOTHEHUS

camocmosmenvHou pabomul n.2.1

Tema 3.1 ApXxuTeKkTypa NepCOHAJIBHOI0 KOMIIBIOTEPA, CTPYKTYPA BHIYHCIUTEIbHBIX CH-
creM. [IporpamMHoe o0ecniedyeHue BbIYMCIAUTEIbHON TEXHUKH

CamocrositesbHas padora NeS
Pa3paboTka KOMIIbIOTEpHON MTPE3EHTALIMU HA TEMY - APXUTEKTYpa MepCOHaIbLHOTO KOM-
MBIOTEPA, CTPYKTYpPa BEIYUCIUTENBHBIX cucTeM. [IporpamMmMHoe obecrieueHre BRIYUCIUTEIbHON

TEXHHUKHU
Memoouueckue yKazanua. noo2omosums KOMNbIOMEPHYIO NPE3CHMAaYUIo 8 COOMEemcmeaul ¢

NOPSAOKOM 6bINOIHEHUs CAMOCMOAmeNnbHou pabomol n.2. 1
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Tema 3.2 OnepaunoHHbIe CUCTEMbI M 000JI0YKH: MPOrpaMMHasi 000104ka Norton
Commander

CamocrosiTesibHast padora Ne6

PazpaboTka KOMIBIOTEpHOH Mpe3eHTalNuu Ha TeMy - OnepaluoHHbIe CHCTEMBI U 000J104-
KU: iporpamMMHasi o6onouka Norton Commander
Memoouueckue yKazanus:. no020moeums KOMNbIOMEPHYI0 NPe3eHMayuro 8 COOMeemcmsuu ¢
NOPSIOKOM BbINOJHEHUSL CAMOCOAMENbHOU pabomul n.2. 1

Tema 3.3 OnepaunoHHble CUCTEMBbI M 000J109KkH: Tpaduyeckast 000a09ka Windows

CamocrosiTeqbHasi padora Ne7

PazpaboTka KOMIBIOTEpHOH Mpe3eHTalnu Ha TeMy - OnepaioHHbIe CHCTEMBI M 000JI04-
Ku: Tpaduyaeckas obonouka Windows
Memoouueckue yKazanus:. noo20mosums KOMNbIOMEPHYIO NPE3EHMAaYUI0 6 COOMEEemMcmeuu ¢
NOPsAOKOM BbINOJIHEHUSI CAMOCMOAMENbHOU padbomul n.2. 1

Tema 3.4 IlpukiagHoe nporpaMMHoe odecriedyeHue: (pailjioBbie MeHeIKepbl, IPOrPaMMBbI-
apXMBaTOPbl, YTHIUTHI
CamocrositesibHas padora Ne§

[ToaroroBka pedepara Ha Temy - CoBpeMeHHbIE (hailioBble MeHEKephbl. DYHKITMOHATb-

HBIE XapaKTEPUCTUKHI
Memoouueckue ykazanua:. noo2omosums peghepam 6 cOOmeemcmasuu ¢ NOPsOKOM GblNOTHEHUS]

camocmosmenvbHol pabomol n.2. 1

Tema 4.1 ®ajisioBas cucrema. Padora ¢ HocuTensasmu nHgopmauun

CamocrosiTesbHast padora Ne9

ITonrotoBka pedepara Ha Temy - Opranu3zanus pazmereHus, o0paboTKH, MOUCKa, Xpa-

HEHMs U Tepeiauu nHpopMaluu
Memoouueckue yKazanua:. noo2omosums pegepam 6 cOOmeemcmeuu ¢ NOPAOKOM 8bINOTHEHUS

camocmosmenvHou pabomul n.2.1

Tema 4.2 AHTHUBHPYCHBIE CPeACTBA 3a1UTHI HH(popMannu

CamocrositesbHas padora Nel0

[ToxaroroBka pedepara Ha Temy - 3aimuTa HHGOPMAIMK OT HECAHKIIMOHUPOBAHHOTO J10-
cTyna. AHTHBHPYCHBIE CPECTBA 3aIUTHI HHPOPMALIUN
Memoouueckue ykazanus: no02omosums pegepam 6 coomgemcmsu ¢ NOpsiOKOM 6bINOIHEHU
camocmosmenvHou pabomul n.2.1

Tema 5.1 TexkcToBbIe npoueccopbl
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CamocrositesbHass padora Nell

Pa3paboTka KOMITBIOTEPHOM MTPE3CHTAIIMH HA TEMY - TEKCTOBBIEC MTPOLIECCOPHI
Memoouueckue yKazanus:. noo2omoeums KOMNbIOMEPHYIO NPE3EHMAaYU0 8 COOMEEemcmeaul ¢
NOPAOKOM BbINOJIHEHUSI CAMOCMOAMENbHOU padomul n.2. 1

Tema 5.2 DiieKTpOHHBIE TA0JIUIIBI

CamocrosiTesibHasi padora Nel2

Pa3paboTka KOMIIBIOTEPHOM MTPEe3ECHTALIMU HA TEMY - DJIEKTPOHHbBIE TaOIUIIbI
Memoouueckue yKazanus:. no020moeums KOMNbIOMEPHYI0 NPe3eHMayuro 8 COOmeemcmsuu ¢
NOPSIOKOM BbINOJHEHUSL CAMOCOAMENbHOU pabomul n.2. 1

Tema 5.3 CucremMsbl ynpasjenus 6a3aMu JaHHbIX

CamocrosiTesibHas padora Nel3

PazpaboTka KOMIBIOTEpHOW IIpe3eHTaMy Ha TeMy - CHCTeMBI YIpaBlIeHHs Oa3aMu JaH-
HBIX
Memoouueckue yKazanus:. no020mogums KOMNbIOMEPHYI0 NPe3eHMayuro 8 COOmeemcmsuu ¢
NOPAOKOM 8bINOJIHEHUS CAMOCMOAmMeNbHOU pabomul n.2. 1

Tema 5.4 I'paduueckue peIaKkToOpbI

CamocrositesibHas padora Nel4

Pa3paboTka KOMITEIOTEpHOM TTpe3eHTAIMH Ha TeMy - [ paduueckne pemakTopbl
Memoouueckue yKazanus. noo2omosums KOMNbIOMEPHYIO NPE3EHMAYUI0 6 COOMEEMCcmeuU ¢
NOPsOKOM BbINOJIHEHUSI CAMOCOAMENbHOU padbomul n.2. 1

Tema 5.5 UHdopMaMOHHO-TIOMCKOBbIE CUCTEMbI

CamocrositeibHas padora NelS

ITonrotoBka pedepara Ha Temy - MH(pOpMaAIIMOHHO-TIOUCKOBBIE CUCTEMBbI
Memoouueckue ykazanua:. noo2omosums pegepam 6 cOOmeemcmeuu ¢ NOPAOKOM 8bINOTHEHUS
camocmosmenvHou pabomul n.2.1

CamocrositesibHas padora Nel6

[ToaroroBka K 3auety
Memoouueckue ykazanus:
— BBICHHUTH Y IPENOJABATENS, IO KAKMM TeMaM UMEETCS 33JI0JKEHHOCTb;
— MOATOTOBUTH OTBETHI HA TEOPETHUUECKUE BOMPOCHI M BBIMOIHUTh MPAKTUYECKHUE 3aJaHUS
10 3TUM TEMaM.

Teopernyeckune BONpoChl

1. [onsTtue nundopmauuu. Buasl nunpopmanuu. Enunuiel n3mepeHus nHGopMaiim.
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ABTOMaTH3upoBaHHasi 00paboTKa HHGOPMAITIH.

OO01uii cocTaB U CTPYKTypa NepcoHalbHbIX OBM 1 BBIUNCIUTENBHBIX CUCTEM.
BayTpeHHss apXuTeKkTypa KOMIBIOTEpA.

[Tepudepuiinsie ycTpoiicTaa.

[Tonsitue 06 anredpe BbickazbiBanuid. OCHOBHBIE JIorTH4eckue onepaunu. CIoKHbIE BbI-
CKa3bIBaHUSI.

OnepanronHas cucreMa: Ha3Ha4eHHe, COCTaB.

[Tonsitue (aiina, karamora. PaitIoBbIe MEHEKEPHI.

[TporpaMMbI-apXHUBaTOPHI.

. Opranu3zanus pa3MenieHus, o00pabOTKH, MOUCKA, XPaHSHHS U Tiepeaun HH(HOpMaIIUH.

. HakomuTenu Ha )KeCTKUX U THOKUX MarHUTHBIX JAUCKAX.

. KommnprotrepHbie BUpYChl. AHTUBUPYCHBIE TPOTPaMMBI.

. JIokanbHbIE U T100a7TbHBIE KOMITBIOTEPHBIE CETH.

. IlpuknanHple NporpaMMHbIE CpEICTBA.

. BO3MOXHOCTH TEKCTOBOTO MpoLEeccopa.

. DNEeKTPOHHBIE TaOIMILIbI: OCHOBHBIE IIOHATHS U CIIOCOO OpraHU3alyu.

. OCHOBHBIE 371€MEHTHI 06a3bl TaHHBIX.

. CriocoOb1 nipenicTaBieHust rpaduaeckux n300paKeHuH.

. I'padpuueckuii penakrop: Ha3HAUYEHUE, MOJIB30BATEIBCKUI HHTEP(EIC, OCHOBHBIE (YHK-

ouu.

. HaznaueHue u BO3MOKHOCTHU I/IH(I)OpMaIII/IOHHO-HOI/ICKOBI)IX CHCTCM.

IlpakTHyeckue 3aganus

[TocTpoenue TabaMIl MCTUHHOCTH CJIOKHBIX BBICKa3bIBaHUM.

Pabora ¢ ¢aitnamu u karanoramu B MS DOS.

Pabota ¢ ¢ailnoBbIMi MEHEIKEpaMHU.

Hacrpoiika onepannonnoii cuctembr Windows.

Pabota c makerom yrunut aiis Windows.

3anuce nHGOPMAIKY HA MATHUTHBIE U ONTHYECKUE HOCUTEIH.

IIpoBepka HocuTenei nHpopMaluK Ha BUPYCHI C TOMOIIbIO AHTUBUPYCHOM IPOTPaMMBI.
Co3nanue u coxpanenue fokymenta MS Word.

HIpudroBoe opopmierne u GpopmarrpoBanue fokymenta MS Word.

. Co3nanue u popmaTrpoBanue Tadbnul B nporpamme MS Word.

. Co3nanue u popmaTupoBanue Tadbnul B nporpamme MS Excel.

. Beimonnenue pacueron B nporpamme MS Excel.

. [loctpoenue auarpamm B nporpamme MS Excel.

. Co3manme 6a3oBoi Ta0munel B MS Access.

. Co3nanue 3ampocoB B MS Access.

. Cozmanne ¢popm B MS Access.

. Coznanue otyeToB 1o 3anpocam B MS Access.

. Co3anue pucyHKa B pHiIokeHHH Tuna Paint.

. Pabota ¢ TunoBoi npodeccruonanbHOM HHPOPMALMOHHO-TIOUCKOBOH CUCTEMOIA.
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